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MAHARASHTRA STATE COUNCIL OF EXAMINATION, PUNE

Government Commercial Certificate Examination
4 JULY, 2018
[Time : 11-30]

(Total Marks for Sections I and II : 100)
ENGLISH TYPEWRITING

(40 Words Per Minute)
SECTION - I

[Time Allowed : 1 Hour]

Q.1) Type the following Company Notice carrying out all the corrections
and typing all the abbreviations in full and observing the following
instructions : [Marks : 30]

(a) Take the Heading of the ‘Company’, ‘Notice’ and ‘Agenda’
in the centre and in Block Capital Letters with effective display

(b) Use ‘Block Style’ of paragraphs for serially arrange items of
‘Agenda’ and use ‘Hanging Style’ for ‘Notes’ below.
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Q.2) Type the following statement vertically with effective display, same on
typewriter or in ink.    [Marks : 30]

STATEMENT SHOWING SALE OF CHADDARS

(Fig. in Rupees)

Serial Years Osmanabad Solapur
No. Single Double Single Double

1. 2004-2005 .. 70,000 40,000 50,000 63,875

2. 2005-2006 .. 1,10,000 1,08,000 1,02,000 1,00,800

3. 2006-2007 .. 1,01,000 1,02,000 1,03,000 90,000

4. 2007-2008 .. 45,000 54,000 85,000 63,000

5. 2008-2009 .. 60,981 63,000 55,000 67,000

6. 2009-2010 .. 1,21,650 1,14,350 1,01,320 1,10,220

7. 2010-2011 .. 85,00 98,000 89,000 92,000

8. 2011-2012 .. 2,01,000 2,10,000 1,98,000 1,85,000

9. 2012-2013 .. 89,500 39,356 14,000 71,920

10. 2013-2014 .. 1,53,000 1,32,000 2,54,000 2,30,250
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